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Introduction
FST is the membership and development body for professional dance, opera and theatre in Scotland, bringing the
sector together to speak with a collective voice, to share resources and expertise and to promote collaborative
working.
The FST Board, which is elected from the membership, is now seeking an ambitious new Chief Executive Officer
with strong strategic, influencing and facilitation skills to lead the organisation in advocacy, support and strategic
development for the sector at this time of significant challenge and change for our sector. The events of recent
months mean FST is well-positioned for the new CEO to have a real opportunity to help shape and shift the industry
as well as the organisation to meet the demands of the new strategic and operational environment.
FST supports and promotes flexible working. We are more concerned to find the right skills than to specify hours for
this role. We welcome job-share applications and proposals for other approaches including fewer than 35 hours per
week.
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About FST
FST represents a network of over 200 professional performing arts organisations and practitioners across Scotland,
ranging from individual artists and producers, small scale companies, through to large venues and National Performing
Companies.
FST’s core aims are:
•

To support Scotland’s dance, opera and theatre sector to be a world leader in artistic and management practice

•

To be a key influencer in Scotland’s civic and cultural life

•

To ensure the long-term financial stability of FST and continually strive to be a well-managed and effective
organisation, making the best use of resources

FST’s services focus around four main areas:
•

Networking and Information

•

Advocacy

•

Strategic Sector Support & Development

•

Training & Professional Development

Networking and Information
FST members have a huge collective knowledge and FST’s aim is to make best use of that by facilitating the sharing
of information and resources between members. Additionally, we act as a conduit between the sector and Scotland’s
broader civic and cultural life, ensuring members are aware of key strategic and environmental developments and
promoting the work of the sector to key stakeholders nationally and internationally. We have recently launched a new
website and CRM to support this work.
Advocacy
FST is uniquely positioned to investigate and understand key developments and issues in Scotland’s dance, opera and
theatre sector by drawing on the collective knowledge of its members and exploring potential new developments and
strategies with both the sector and key stakeholders such as Creative Scotland, Scottish Government and Scotland’s
local authorities. We have played a lead role during the Covid-19 crisis, working in partnership at Scottish and UK
levels to make the case for additional investment in our sector.
FST is also a key partner in Culture Counts, a group of over 45 umbrella bodies and membership organisations across
the arts, screen, heritage and creative industries in Scotland, which advocates for the value and importance of culture
to life in Scotland. The CEO manages a small team who are hosted and employed by FST on behalf of the wider
sector (see organisational chart below).
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Strategic Sector Support & Development
FST has long provided shared support and development services to its members, including production of the Access
Scottish Theatre guide and captioning equipment for venues. In 2019 FST members agreed to develop an industryled strategy to enable the sector to thrive and this work is now underway with the appointment of a fixed-term
Strategy Development Lead . The Covid-19 crisis makes this work all the more vital as we collaboratively address the
challenges facing our sector.
Training & Professional Development
The support and development of best practice in the industry underpins all our training and professional development
work. Programmes range from one-off training events across management and technical areas, through to artistic and
producer bursaries and FST’s mentoring programme which aims to build management and leadership capacity in the
sector. Find out more about us on our website and in our most recent annual report
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FST Organisational Structure August 2020
FST Board
(Elected by membership)

FST

Culture Counts

Chief Executive Officer
(currently 0.9 FTE)
General Manager
(1 FTE)

Strategy Development
Lead (0.6 FTE, fixed term)

Training & Professional
Development Manager
(0.8 FTE)

Finance
Assistant
(0.5 FTE)
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Events &
Marketing
Assistant
(0.6 FTE)

Communications and
Marketing Manager
( 1FTE)

Executive
Leader
(24 hours/week)
Communications
Manager
(0.6 FTE)

Events &
Marketing
Assistant
(0.6 FTE)
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About the Role
Summary
•

To develop and lead the strategic, financial and operational delivery of FST’s work across advocacy, strategy and
sector support

•

To raise the profile of Scottish theatre and dance through lobbying, increasing awareness and increasing access

•

To ensure that the needs and priorities of Scottish theatre and dance are effectively conveyed to decisionmakers, policy developers and legislators in Scotland and at UK level

•

To oversee delivery of a range of successful programmes designed to develop best practice and increase the
potential of theatre and dance in Scotland

•

To develop and manage strategic relationships to support the sector within and beyond FST’s membership and
across the wider public realm in Scotland, the UK and internationally

FST supports and promotes flexible working. We are more concerned to find the right skills than to specify hours for
this role. We welcome job-share applications and proposals for other approaches including fewer than 35 hours per
week.
Owing to the Covid-19 crisis our office based in central Edinburgh is currently closed. Home working will therefore
be necessary for the immediate short term and is likely to form some part of all roles at FST in future. Appropriate
equipment and IT support will be supplied to the successful candidate(s
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Key Areas of Responsibility
Strategy and Sector Development
•

Lead and develop FST’s overall strategy, designing and delivering activities and services in line with sector
priorities and need in light of the Covid-19 crisis

•

Work with the Board of Directors, Strategy Lead, FST staff team, membership and wider sector to develop an
industry-led strategy to inform planning, action and advocacy from 2021 onwards

•

Provide leadership to the General Manager and the Training & Professional Development manager to identify
members’ training needs and devise, commission and deliver appropriate CPD opportunities

•

Work with the General Manager to develop, commission and deliver programmes, projects, services and events
to support practice and development in priority areas for the sector

Membership, Networking and Communications
•

Provide leadership to the Marketing & Communications Manager to develop and maintain effective systems of
communication with and for members to ensure they are adequately briefed on all key developments in terms of
funding and training opportunities, best practice and legislation

•

Lead the staff team to develop opportunities and events for members to network and dialogue around key issues
and best practice

•

Lead the staff team to facilitate information and skills exchange between members

•

Work with the General Manager to ensure members derive maximum benefit from their membership of FST

Advocacy, Partnerships and Collaboration
•

Advocate to raise awareness of the dance and theatre sector amongst key decision makers and ensure the
sector is positioned at the centre of civil society to influence policy development and implementation

•

Lead the staff team to gather intelligence from the members and wider sector in order to represent their views
and priorities to funding bodies and to local and national government

•

Develop and co-ordinate sector responses to policy and legislative developments in Scotland and the UK, both
for FST alone and, where appropriate, in collaboration with other relevant organisations

•

Act as the conduit between the sector and funding and statutory bodies

•

Develop strategic relationships within and beyond the arts and cultural sectors to support the development of
the sector
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Governance, operations and delivery
•

Work with the Board of Directors and lead the staff team to undertake the efficient delivery of the Business Plan
and ensure that FST achieves its strategic Aims and Objectives

•

Work with the Board of Directors, staff team and membership to develop a revised business plan to inform a
future Creative Scotland funding bid, expected 2021

•

Work with the Board of Directors and staff team to diversify income from a range of sources

•

Oversee the administrative, HR and financial management of the organisation, including efficient and timely
planning, delivery, evaluation, review and reporting of activities

•

Overall leadership of the team and line management of General Manager, Culture Counts Executive Leader,
Communications and Marketing Manager and Strategy Development Lead (see organisational chart below)

The list of responsibilities is not exhaustive and the employee may be required to perform duties outside of this as
operationally required and at the discretion of the Board.
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Person Specification
Essential Criteria:
•

Demonstrable leadership and organisational managerial competencies

•

Excellent influencing skills with demonstrable experience of advocacy

•

Strong communication and presentation skills

•

Demonstrable strategic planning skills

•

Excellent project and event management skills

•

Strong budgeting and financial management skills

•

Successful track record of fundraising from government and other sources

•

Strong people skills with experience of effectively managing staff and external stakeholder relationships

•

Some prior knowledge of the performing arts sector, particularly dance, opera and theatre

Desirable Criteria:
•

Experience of work in the arts and / or with a professional membership body

•

Understanding/experience of operating in a Scottish/UK government and public body environment

•

Awareness / knowledge of Scottish arts scene

•

Experience of generating income through fundraising and / or sponsorship

•

Confidence with office manual and IT systems
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Employment Terms & Conditions
JOB TITLE: 		

Chief Executive Officer (CEO)

REPORTING TO:

FST Board, with Co-Chairs undertaking line management

RESPONSIBLE FOR:
General Manager, Marketing & Communications Manager and additional Freelance 		
			Personnel as required

SALARY: 		

In the range £45,000 – £48,000 per annum, paid monthly in arrears.

PENSION: 		
FST offers a 3% employer’s contribution into a group personal pension plan where the
			employee contributes 5%.

PLACE OF WORK:
			
			
			
			
			

The place of work is normally at the FST’s office in central Edinburgh but home working
is currently the norm for all FST staff, in line with Scottish Government guidance in relation
to Covid-19. We anticipate that at least some part of each role will continue to involve home
working for the foreseeable future. Appropriate equipment will be provided. As and when
this becomes possible it is expected that the CEO will be willing and able to travel across
Scotland and beyond, as required.

HOURS: 		
35 hours per week.* Office hours are normally between 9.30am and 5.30pm, Monday to
			
Friday, with an hour for lunch. Occasional evening, weekend work and overnight stays
			
outwith Edinburgh is required. Appropriate TOIL and travel expenses will be offered
			on these occasions

HOLIDAYS: 		

FST offers 24 days’ holiday and 10 public holidays to full time staff

NOTICE: 		

The notice period will be three months from either party

PROBATION: 		
			

There will be a probationary period of 6 months during which time the notice period will be
1 month from either party

* FST supports and promotes flexible working. We are more concerned to find the right skills than to specify hours for
this role. We welcome job-share applications and proposals for other approaches including fewer hours per week.
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How to Apply
For a confidential discussion please contact Alix Meekison on 0131 539 7087.
To apply please send your CV and a completed application form to CV and a completed application form to:
cv@fwbparkbrown.com
Closing dates for applications Friday 30th November.

Download the application form here:
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FWB Park Brown
T: +44 (0)131 539 7087
www.fwbparkbrown.com

