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Executive Summary

DC Thomson is a community of 1,600 colleagues, united by a shared goal of building brands that 

inform, entertain and delight audiences across the globe. 

The business is creating a culture that supports learning, collaboration, inclusion and empowering 

decisions. A business that encourages its employees to try new things; creating, innovating and 

improving upon a mission to grow and protect the business for future generations. Head-quartered in 

Dundee, and with a broad network of offices across the UK, DC Thomson supports flexible working 

wherever possible, allowing colleagues to balance home and working lives.

DC Thomson now wishes to add to the existing strength of the leadership team with the appointment 

of a Head of Estates to join the business on a part time basis of three days per week. The Head of 

Estates will be required to manage and optimise the portfolio of circa 30 properties across the estate, 

based largely in the UK with one property in the US.

Key responsibilities will include:

• Managing fit-outs and refurbishment works, mainly managing the appointment of and advice 

received from external specialists such as architects, Quantity Surveyors and M&E Engineers.

• Identify strategic priorities and create a culture of sound financial management, particularly in the 

calculation of rent, rates and landlord’s service charges, and the efficient delivery of works.

• Managing the strategic property activity, largely involving lease events with known dates and the 

national rating revaluation set for April 2023.

• Ensuring safe and efficient operations of all buildings to deliver upon the business, community and 

sustainability objectives of DC Thomson.

The Head of Estates will be an experienced property professional and qualified Chartered Surveyor, 

with experience in the calculation and review of land and property rates, excellent commercial acumen 

and somebody who is comfortable in working autonomously and making decisions. The successful 

candidate will be able to demonstrate a strong track record in managing and operating a portfolio of 

this size with excellent financial, administrative and planning skills.
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About DC Thomson

DC Thomson is a community of 1,600 colleagues united by a shared goal of building brands that 

inform, entertain and delight audiences across the globe.

We are creating a culture that supports learning, collaboration, inclusion and empowering decisions. 

A business that supports its colleagues to try new things; creating, innovating and improving on our 

mission to grow and protect our business for future generations.

We have a network of offices across the UK, from our Dundee headquarters, Aberdeen, Glasgow and 

our flagship Fleet Street office, and support flexible working where possible to allow our colleagues to 

balance home and working lives.

People and communities are at the heart of everything we do. Our colleague communities, the 

communities we live and work in and the communities we build around our brands.
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Job Description 

We are looking for an experienced Head of Estates to join our team and look after the circa 30 properties 

we have within our portfolio. These properties are located across the UK and one in the United States. 

You will be joining a team that includes the facilities management function and you will be responsible 

for overseeing three key functions within this role:

The first is managing fit-outs and refurbishment works, mainly managing the appointment and advice 

that we receive from external specialists such as architects, Quantity Surveyors and M&E Engineers. At 

this time. This will likely take on the form of project work and you should have a network of advisors 

you can lean on in addition to those that are already known to DC Thomson.

The second area of responsibility is administrative, such as approving invoices for rent, rates and 

landlord’s service charge. This requires a level of oversight for more technical tasks such as the 

calculation of rates. 

The third and most valuable area is managing the strategic property activity, largely involving lease 

events with known dates (this covers rent reviews, lease end dates, break option dates etc) but will 

also include other activities such as the next national rating revaluation set for April 2023. The greater 

part of the role is coordinating a response to these events through discussion with Senior Management 

teams and managing external specialist property consultants from appointment through to successful 

completion.
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Person Specification

• You will ideally be a qualified Chartered Surveyor

• You will be comfortable working autonomously and driving key decisions with little direction

• You will be experienced in the calculation and review of land and property rates

• You will be confident working with the facilities management team to identify and execute any 

office refurbishments or improvements

• You will closely monitor the strategic property activity and report any changes or events to the 

senior management group

• As the offices are spread out across the UK, you will be comfortable with the occasional travel to 

these sites

Further Information

For further information or a confidential discussion, please contact Graham Burns on:

 

cv@fwbparkbrown.com

 

Or alternatively, you can contact our Edinburgh office by phone on  +44 131 539 7087.



FWB Park Brown 

T: +44 (0)131 539 7087

www.fwbparkbrown.com


