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Introduction

The Royal Company of Merchants of the City of Edinburgh (the Merchant Company) is a charitable organisation for 
business and professional people which has been enriching the life of Scotland’s capital for more than 340 years. The 
original purpose of the Company was to protect trading rights in the city and, over the centuries, it has evolved into a 
membership organisation with a wide range of activities.

The Company and its institutions as a group form one of Scotland’s largest charitable organisations, and delivers charitable 
benefits through education, enterprise, and in helping the elderly, young and frail. It is also an active membership 
organisation, which provides social and personal development opportunities through a variety of initiatives and events. 
The Company plays a central role in the civic life of Edinburgh and is Scotland’s pre-eminent livery company.

Over the last 12-18 months a new Strategic Plan for the Company has been developed and it is now in the early stages 
of its implementation. The plan provides a clear road map for achieving our objectives, and is arranged around three 
main strategic pillars: Charity; Members; and Company. Briefly, the plan is to increase the quantity and quality of the 
charitable contribution we make, to enhance the membership experience for our members, and to secure the ongoing 
relevance and viability of the Company as an active, 21st century organisation. Our actions in each of these areas are 
underpinned by our ongoing commitment to equality, diversity and inclusion.

This is an exciting period for the Company, and an opportune time to strengthen our team through the appointment of 
a new Finance and Compliance Manager. The person we appoint will play a crucial role in the implementation of our 
plans and in helping us meet the challenges which lie ahead. The role has a very broad remit and is of critical importance 
to the delivery of our ambitions.

This is an interesting and rewarding position within a dynamic and ambitious organisation.
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History of the Company and the Role

Originating in the 13th century, the merchants of Edinburgh grouped together to protect their trading interests by 
forming a Guild of Merchants. This Guild was granted a Royal Charter in 1681 and, through the centuries, it has 
evolved into an organisation of business people who uphold the Company’s traditions while furthering its work in 
charitable endeavours, including education.

Click below to watch a short film on the Company

https://fwbpb.sharepoint.com/:v:/s/External/EeWjSeuN_CNNiXBfxOGtfmsB482Jm2_XWRBM9CxPfLv2XQ?e=k9ReO1
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The Royal Company of Merchants Today

The Merchant Company today is a charitable and membership organisation with approximately 500 members from a 
diverse range of backgrounds and businesses in the Edinburgh city region. The membership offer of the Company can 
mean different things to different people but can generally be categorised in five ways:

• An opportunity to give something back – through taking part in the Company’s charity work

• A professional development and business networking opportunity

• A personal development opportunity – through committee work, school governor roles etc.

• An historic body – our members are part of an organisation which has been an important and traditional part of 
the Edinburgh community for hundreds of years, and which still plays an important role in many civic ceremonies.

• A great opportunity to have fun and make friends.

The Company itself owns little other than the Merchants’ Hall and some investments. However, the Company is 
responsible for much including:

• The Merchant Company Education Board, which is a registered charity operating The Mary Erskine School, 
Stewarts Melville College and George Watson’s College.

• The Merchant Company Endowments Trust, which is a registered charity with significant investments, the income 
from which supports elderly and frail people.

• Several small charitable trusts, referred to as The Sundry Trusts, holding investments from which income is disbursed 
for purposes mainly associated with the young and the elderly.

• The Enterprise Fund, which exists to provide mentoring and financial support to start up and early-stage businesses.

• The Merchant Company Retirement Benefit Scheme, a defined benefit scheme which is closed to new entrants but 
which still has active and deferred members.

• The Widows Fund which, although closed to new entrants, exists to provide pensions for widows of members of 
the Company.

• The Merchants’ Hall Ltd, a registered company which lets out accommodation at the Merchants’ Hall for functions, 
conferences and other events.

The work and activities of the Company are delivered by the joint efforts of its staff and a number of committees or 
other bodies comprising members of the Company. 
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The Role

Finance and Compliance Manager 
Salary -  £44,000
4 days  (hybrid working to be agreed with line manager, but minimum 2 days in office)
Contributable pension scheme
Holidays – 27 days 

Background to the Role
The Finance and Compliance Manager, will play an important role in the Royal Merchant Company, contributing to 
the provision of an excellent Finance function with attention to detail, excellent IS skills, great customer service and the 
ability to work in a small team with a “one team” ethos. 

The role is contractually based at the office at 22 Hanover Street, there will be some flexibility to work from home but 
work must be carried out from a location that best supports the Secretary and Chamberlain.

This role will report into the Secretary and Chamberlain.

Key Responsibilities
• Leading on planning the annual accounts and tax process with auditors, tax advisers and the Audit and Risk 

Committee and ensuring that robust information is provided in a timeous manner

• Responsible for the production of annual accounts for 15 entities – companies, charities, pension schemes, schools 
and funds

• Responsible for production of regular budgets,  management accounts, forecasting, cashflows and cash management 
including approving regular supplier payment runs

• Responsible for all compliance including – OSCR, Companies House, VAT, payroll and tax

• Leading on maintaining accurate financial databases for our membership, Trusts and beneficiaries including liaison 
with other team members to conduct regular audits of information and producing all relevant information for 
income and payments

• Leading on liaison with Committees  and Boards to ensure robust, meaningful financial reporting is produced 
timeously

• Responsible for improving accounting systems, internal controls and compliance (including GDPR) and continuous 
improvement in systems, processes and procedures

• Leading on liaison with property managers, investment managers, accountants, tax adviser and actuaries

• Developing in conjunction with the Secretary and Chamberlain a longer term financial strategy and annual social 
impact reporting

• Leading and developing a Finance Administrator /outsourced provider and working closely with the small internal 
team on financial matters

• Developing KPIs and financial targets
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The Person
• A commercial background may be beneficial, but the successful candidate must demonstrate accounting and 

compliance experience in at least two of the following sectors – education, membership organisations, property, 
investment, charity, pensions

• Possessing a professional accountancy qualification the candidate must have experience of leading a team or 
department through a period of change improving systems, processes and procedures 

• Excellent experience of IS accounting systems 

• Ability to produce year end and management accounts as well as budgets and cashflows 

• Excellent compliance experience – VAT, tax, payroll

• Experience of various accounting systems including SAGE 50 Cloud Accounting, Dext, Go Cardless and other 
systems such as Sharepoint

• Line management experience and experience of managing outsourced providers

• Experience of interacting with a wide range of stakeholders and advisers

• Ability to prioritise work and work on own initiative

• Ability to work as part of a small team with a “one team”  ethos
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How to Apply

For further information or a confidential discussion, please contact Ailsa Sutherland on:
 
fwb@fwbparkbrown.com
 

Or alternatively, you can contact our Edinburgh office by phone on  +44 131 539 7087.
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FWB Park Brown 
T: +44 (0)131 539 7087

www.fwbparkbrown.com


